UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA THINH PUC Poc lip — Tu do — Hanh phiic
sé: /¥ /op-UBND Thinh Dirc, ngay Uf thang (f nam 2022
QUYET PINH

Veé viéc ban hanh quy ché
quéan ly sir dung tai san cong xa Thinh Dirc

CHU TICH UY BAN NHAN DAN XA THINH BUC

Cén cir Ludt té chite chinh quyén dia phuong nam 2015, Ludt sua doi, b6
sung mot s6 diéu cia Ludt t6 chirc Chinh phit va Ludt té chike chinh quyén dia
phuwong nam 2019,

Can cir Ludt Quan ly, sw dung tai san cong;

Cén cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii
quy dinh chi tiét mét s6 diéu ciia Ludt Quan Iy, sir dung tai san cong.

Cén ci Thong tu s6 144/2017/TT- BTC ngay 29/12/2017 ciia Bé tai chinh
huéng dan mét s6 ndi dung ciia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia
Chinh phu quy dinh chi tiét mét sé diéu cvia Ludt Quan Iy, sir dung tai san cong.

Cén cir Thong tw s6 89/2010/TT-BTC ngay 16/6/2010 ciia Bé Tai chinh
huéng ddn ché dg bdo cdo cong khai qudn Iy, sir dung tai san nha nudc tai co
quan nha nuoc, don vi su nghiép cong lap, 16 chirc dwoc giao quan Iy, sir dung
tai san nha nuoc.

Xét dé nghi cia K& toan ngan sach xa va diéu kién thuc té tai dia phuong.

QUYET PINH:
Diéu 1. Ban hanh quy ché quén 1y sir dung tai san cong xa Thinh Diic.
Piéu 2. Van phong HDND &UBND, ké toan ngan sach va cac ban
nganh doan thé lién quan chiu trach nhiém thi hanh quy€t dinh nay.
Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhin:

- TT Pang uy, TT HDND;
- Lanh dao UBND x3;

- Nhur diéu 3;

- Luu: VP, KT.







UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA THINH bUC Poc lap - Tw do - Hanh phic

Thinh Ditc, ngay [ thdng (. nim 2022

QUY CHE
QUAN LY VA SU DUNG TAI SAN CONG XA THINH PUC

(Kem theo Quyét dinh sé: /§ /OP-UBND ngay 0/ 0f /2022
cua UBND xda Thinh Dirc)
I. MUC PiCH YEU CAU
Nhim néng cao hiéu qua cong tic quan ly, sir dung tai san cong tai tru s&
bang uy- HDND - UBND x4 Thinh Duc, dam bao viéc quan ly, sir dung tai san
cong tai co quan hiéu qua, tiét kiém; chbng lang phi, that thoat.

Néng cao tinh than trach nhiém ctia can bd, cong chirc va ngudi lao dong
trong cong tac quan ly va sir dung tai san cong cua co quan.

UBND x4 xay dung Quy ché quan 1y va sir dung tai san cong nhu sau:

IL. CAN CU XAY DUNG QUY CHE

Cin ctr Luat Quan ly, str dung tai san cong;

Can cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh pht quy
dinh chi tiét mot sé diéu ctia Luat Quan ly, sir dung tai sin cong.

Can cir Thong tu sb 144/2017/TT- BTC ngay 29/12/2017 ctia B§ tai chinh
huéng din mét sé ndi dung ctia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017
ctia Chinh phu quy dinh chi tiét mot s6 diéu cia Luat Quan ly, st dung tai san
cong.

Can ctr Thong tu sb 89/2010/TT-BTC ngay 16/6/2010 ctia B Tai chinh
hudng dan ché d bao céo cong khai quan ly, sir dung tai sin nha nudc tai co quan
nha nuéc, don vi sy nghiép cong lap, to chirc duogc giao quan ly, sir dung tai san
nha nudc.

III. QUY PINH CHUNG:

- Viéc mua sdm tai san cta don vi phai duoc tinh toan can nhic cho phi hgp
va dat hiéu qua sir dung. Hang ndm can ctr vao ngudn kinh phi cta dia phuong, bd
phén Van phong Pang uy - HDND - UBND tdng hop nhu cdu mua sim trang thiét
bi ctia co quan, can bd, cong churc xay dung ké hoach, du toan mua sim trang thiét
bi phuc vu hoat dong cua dia phuong trén co s¢ uu tién dau tu mua sdm trang thiét
bi lam viéc cho cén by phuc vu cong tac chuyén mon.



- Viéc td chirc mua sdm phai thuc hién theo quy dinh hién hanh ve dau thau,
thAm dinh gié, khat sat gia ca thi truong, xem xét vé chét lugng, chiing loai trang
thiét bi mua sém cho phtt hop véi cong ning sir dung thuc té tai dia phuong.

- Nhimng tai san dugc giao cho cén bd, cong chic trong don vi quan ly sir
dung dé lam viéc, phai c6 trach nhiém bao quan gir gin, khong duogc tu y di chuyén
hodc mang tai san ra khdi noi quy dinh khi chua c6 su ddng y ctia lanh dao.

- Céc bd phan dugc phan cong quan ly tai san khi stir dung bi hu hong can
sira chira, dé xuét 1anh dao phé duyét chu truong, du toan kinh phi sira chita.

- Tai san bi hong hoan toan khoéng thé sur dung dugc cac bo phéan, ca nhén
quan 1y 14p phiéu bao hong, néu tai san hong ma con tén thu dugc phé ligu dé xuat
Linh dao co quan cho ban thanh ly ban thu ndp ngan sach.

- Trudng hop héng héc, mat méat khong c¢6 ly do chinh dang thi can bo phu
trach phai chiu trach nhiém bdi thuong hoan toan.

IV. QUY PINH CU THE:

1. Pham vi diéu chinh, ddi twgng ap dung:

Quy ché nay dugc 4p dung dbi véi toan bd tai san trong ndi bd co quan xa
Thinh Ptc.

2. Nguyén tiic quan Iy, sir dung tii sin:

- Tai san cong cua Van phong Pang uy - HDND - UBND xa Thinh Duc
phai dugc quan ly tap trung, théng nhét, c6 sy phan cong cho tap thé, ca nhan quan
Iy. Lap hd so sb sach theo di, quan Iy chit ché, t chirc kiém ké, dénh gié tai san
theo quy dinh hién hanh.

- Tai san cong phai duoc st dung ding muc dich, tiéu chudn, dinh mirc, ché
d6; dam bao cong bing, hiéu qua, tiét kiém va phai tuan theo quy dinh hién hanh
vé quan ly va sir dung tai san.

4. Tai san cong tai Van phong Dang tiy- HDND - UBND xa Thinh Dre.

a) Phan loai tai san cong:

- DAt, nha, vat kién tric cong trinh xdy dung trén trén dat dugc cap c6 thdm
quyén giao quyén sir hiru, quyén quan ly, sir dung cho xa.

- May méc thiét bi: May vi tinh, may in, méy photocopy, may chiéu, ti vi, dau dia,
mdy diéu hoa, 4m ly, loa dai.. va cac may méc khéc, thiét bi vin phong khéc.

- Cong cuy, dung cu quan ly: Ban, ghé, to, két sét, tu tai lidu.

- Céc loai tai san khac.

b) Ngudn hinh thanh tai san:

- Kinh phi ngan sach giao du toan hang ndm

- Piéu chuyén tir don vi khic



- Tiép nhén tai san do duoc tai trg, cho, ting.

5. Quy dinh cu thé:

a) Quy trinh thii tuc mua sim tai sin cong:

- Cén ctr du toan chi ngan sach hang nam ciua UBND xa dugc duyé€t; can cu
vao nhu céu thuc té, dinh ky cac bd phan, can bd, cong chirc dang ky nhu cau trang
bi tai san giri vé bd phan Vin phong HDND - UBND tong hop.

- Bd phan Vin phong phdi hop véi cac Ban nganh doan thé chinh tri x& hoi,
b phan chuyén mén khao sat, kiém tra, ra soét, tong hop trinh Lanh UBND x3 phé
duyét cha truong, ké hoach mua sam tai san.

- Sau khi dugc Lanh dao phé duyét chu truong, ké hoach mua sdm, bo phan
dugc phan cong cung phdi hgp tham muru t6 chire lya chon nha thau cung cép, dam
bao chét lugng tai san va thuc hién mua sim tai sin theo diing quy dinh hién hanh
cua Nha nudc.

- Sau khi hoan thanh viéc mua sim tai san, bd phan vin phong lam thu tuc
ban giao tai san cho ca nhan, by phén, don vi truc thudc quan ly, sir dung déng thoi
1ap hd so quan ly tai san theo ding quy dinh.

b) Sira chira, biao dudng, thanh ly tai sin:

Viéc sira chira tai san phai dé xuat trinh Lanh dao phé duyét chu truong va
du toan kinh phi.

- Trudng hop tai san bi hu hong dot xuét, bo phan, ca nhan duge giao quan
1y, str dung lap gidy bao hong giri vé bo phan Vin phong dé kiém tra, 14p du toan
trinh Lanh dao xa phé duyét.

Péi vai tai san hu hong ma kinh phi sira chita dudi 500.000 d/lan/don vi tai
san thi sau khi kiém tra sé& giao bo phan, c4 nhén truc tiép quan ly sir dung tai san
d6 chiu trach nhiém sira chira va hoan tat thi tyc thanh toén.

Nghiém cim viéc céc bd phén, cé nhén tu ¥ stra chita, thay doi tai san cong
khi chua dugce Lanh dao xa cho phép.

- Céc bd phan, ca nhan duoc giao quan ly, sir dung tai san cong can thanh ly
thi tién hanh 1p danh muc giri bd phan Vin phong, ké toén tong hop tham muu
cho Lanh dao x3 thuc hién quy trinh thanh 1y tai san theo quy dinh hi¢n hanh.

6. Trach nhiém quan ly, sir dung tai sdn cong:

- B6 phan Vin phong chiu trach nhiém 1ap hd so theo di toan bj tai san cia
co quan theo quy dinh hién hanh. Truc tiép quan ly, sir dung tai san dung chung
cho co quan, bd phin Ké toan chiu trach nhiém cip nhat mé s6 theo ddi bién dong
tai san, theo d&i nguyén gia, tinh hao mon, gia tri con lai tai san.



-Thuong xuyén kiém tra, gidm sat viéc quan ly, sir dung tai san ctia cac bd
phan, c4 nhan dé tham muu cho Lanh dao cac bién phap xir Iy ¢6 hiéu qua.

- Pinh ky hodc dot xuét theo yéu céu cia cép trén td chirc kiém ké tai san dé
bdo cao theo quy dinh.

- C4c bd phan, ca nhén truc tiép quan ly, sir dung tai san: Chiju trach nhiém
quan ly, sir dung tai san dugc trang bi ding muc dich, dat hiéu qua cao, kip thoi dé
xuét viéc sira chita, bao dudng, diéu chuyén, bb sung pht hop véi nhu céu va muc
dich st dung.

- Chju trach nhiém vé tai san quan 1y, sir dung khi dé xay ra mét, that thoat
khong c6 nguyén nhén chinh déang hodc do ca nhan thiéu trach nhiém trong quan ly
va str dung.

V. TO CHUC THUC HIEN:

Cac Ban nganh, doan thé chinh tri x4 hoi, can bd, cong churc, ngudi lao dong
trong co quan thuc hién quy ché nay. Cong doan xa tham gia kiém tra, gidm sat thuc
hién Quy ché.

Trong qua trinh thuc hién néu cé phét sinh, vuéng mic céc bd phén, c4 nhan
thudc don vi phan énh bing vin ban vé bd phan Vin phong dé tong hop trinh Lanh
dao xem xét, bd sung, sua doi. Quy ché nay dugc thong qua toan thé can bd, cong
chirc tai don vi.



